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[Mo1oxenne

M K0.IbHOM OHOTHOTeYHOM QOHIe YIeOHHKOB, MOPsAIKe ero (hopMUpOBaHHUS, YUeTa,
HCIO0/Ib30BAHUSA U 00ecriedeHusl COXPAHHOCTH

["ocynapcTBeHHOTO OIOKETHOTO 0011e00pa30BATENBHOTO YUPEKIEHHS

«IIIxoma Ne 151 r.o. JloHemnk»

(Ofduime Mo 105KeHHS

:mH0e [Tostokenue pa3pabotano B cooTBeTCTBUH ¢ DenepanbHbM 3akoHOM Ne 273-@3 ot
~- 12.2012 «O6 obpazosanuu B Poccuiickoii @enepanumy ¢ uameHeHusMu ot 2 utonsd 2021 rona,
23 07 29.12.94 Ne 78-®3 «O oubauoreynoM jmene» B pemakuuu oT 1 masg 2019 r., Ilpukasom
LimncTepeTBa KyabTyphl Poccwmiickoit ®@enepannun ot 8 oxtsaops 2012 roma N 1077 «O6
sepicienun [lopsiika yueta JOKYMEHTOB, BXOMASIIMX B cocTaB OubmuoredHoro Qonma» c
venennsmu Ha 2 deBpans 2017 roma, [lucemom MunmcTepcTBa 00pa3oBaHMs M HAyKH
ccutickoit @enepanuu o1 08.12.2011r. No MJI-1634/03 «O6 wucmonb30BaHUHM Y4EOHHUKOB B
“D230BaTeIBHOM Tpolieccey, a Takke YciaBoM [ BOY «Illkoma Ne 151 r.o. JloHenka», 1pyramMu
DMATHBHBIMH - NIPaBOBBIMH  akTaMu  Poccuiickoit  ®enepauuu, periaaMeHTHDPYIOMHMH
CZTCI5HOCTh OpraHu3alni, OCyIIECTBISIOMUX 00pa30BaTENbHYIO NEeITENbHOCTD.
Hactosmee Ilonmoxenue o mkoiapHOM Oubnuoreunom Qonnme (manee — Ilonoxenwue)
DeIelIseT NOpsIoK yueta 6ubnnorednoro GoHma ¥ MEXaHU3M (GOPMUPOBAHHS, COXPAHHOCTH U
DCIIOCTABIEHHST B IIOJIb30BaHHE YUeOHHMKOB, y4eOHBIX MMOCOOHMH, Y4eOHO-METOAMYECKHX
aTepHaIoB oOyyvarommMces oOpazoBaTeNbHOM OpraHu3anuu (fJajiee — IIKO0Ja), OCBAMBAIOIIAM
cnOoBHBIE  00pa3oBaTelIbHbIE IpPOrpaMMbl B Ipenenax (eaepanbHbIX I'OCYIapCTBEHHBIX
JDa30BATE/IBHBIX CTAHAAPTOB, a TaKKe 3aKpPETIsieT OTBETCTBEHHOCTb BCEX YUACTHUKOB
JDa30BaTeIbHON JESTeTbHOCTH.
>. londarus, ucnons3yemslie B [Tonoskenuu:
VY yeonuk — yuebHOE U3aHUe, COleprKalllee CHCTEMATHUECKOe H3I0KEeHHe YueOHOH TUCIUIIINHBL,
COOTBETCTBYIOLIEE Y4eOHOM porpamMme U o(hUIHaIbHO yTBEPKICHHOE B KaUe€CTBE JaHHOTO BU/A.
\[ozeT OBITh NIPENICTABIIEH B MIEUaTHOM U 3MEKTPOHHOMN dopme.
Vueonoe nocodue — ydeOHOe H3TaHWe, NOMONHSIONIEE WM 3aMEHSIONIEe YACTHYHO, WITH
OJTHOCTBIO y4eOHHK, OQUIIHATBEHO YTBEPKICHHOE B KAY€CTBE JaHHOTO BH/IA.
Paoouaa mempads — yueOHOe mocobue, uMeromee OCOOBI MUIAKTHYECKMi ammapar,
CIOCOOCTBYIONIMH  CaMOCTOSITENBHON paboTe oO0ydaromerocss Haj OCBOEHHEM y4eOHOro
peaMeTa.
Yuedono-memoouueckue mamepuansl — COBOKYITHOCTH MAaTEPHAiOB, B IOJHOM OObeMe
00eCeYnBaOUINX MPENolaBaHie MaHHOW IUCIUILIMHGI (ATIachl, KOHTYPHBIE KapThl, IOYPOYHOE
[I-IAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHHH, CIIPAaBOYHbIE H3IaHHUs, pabodre MPOrpaMMbl U T.11.).
Cpedcmea o00yuenua u 6ocnumanua — JpPyTHe WCTOYHUKM y4eOHOH uH(OpMALHMH,
[Ipe10CTaBIIsIEMble 00yUYarOIIUMes B X0/Ie 00pa30BaTeIbHON eI TENLHOCTH.
[.4. Iempro nactosmero IlonoxeHust sBIsieTCs CO3MaHME YCAOBMH JUIi MaKCHMalbHOTO
oOecrieuends yueOHOH NUTEpaTypodl 00yYaromUXcsl MIKOJBI, MOBBIIIEHHE OTBETCTBEHHOCTH
[1¢1arOrMYeCKOT0 KOJICKTHBA U CEMBH 3a IPaBUIIbHOE, PAIIHOHAIBHOE HCITOIb30BAHNE LIKOIbHBIX
Vv 4eOHMKOB, OpraHu3alus paboThl cpemd OOydaroIMXCs M HMX pOAMTENed MO BOCIHTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOUIEHHS K YUEOHHKY.
[.5. YVuer nokymMeHTOB OHONMHOTEUHOTO (hOH/A SBIAETCS OCHOBOM OTYETHOCTH M TIIAHUPOBAHMS
“1eATeIbHOCTH OUOIMOTEKH, CIOCOOCTBYET 00ECTIICYEHUIO €0 COXPAHHOCTH.

2. ®opmuposanue GpoHIa yIeGHHKOB H NOPAAOK ydeTa (dhona yuebHoIl TUTEpPATYPBI



2.1, KoMIIeKToBaHie yueOHoro (ponaa OHOIHOTEKH LIKOIbL IIPOMCXOINT HA OCHOBE €KETOAHO
“sepikaaeMbix DezepabHbIX HepedHet y4eOHUKOB, PEKOMEHIOBAHHBIX K HCII0/Ib30BAHUIO TTPU
-2 1M3aIME  MMEIOIIMX TOCYIapCTBEHHYIO —AaKKPESAHTAIHIO obpazoBaTelbHbIX NPOrpaMM
A LHOTO OOINEero, OCHOBHOrO OOIIEro, CPEAHEro o6mero o0OpasoBaHms, TepedHeH
raHu3almMif, OCYMIECTBIIIONIUX  BBITYCK yuyeGHBIX [0COOUH, KOTOPBIC JOMYCKAIOTCA K
S1071b30BAHMIO  TPH  peanusanuu  MMCHOIHX rOCyJapCTBEHHYIO  AKKPEIUTALMIO
Spa30BaTeNbHBIX MPOrpaMM. EKEromHo yTBEPIKIACTCA mepeueHb y4eOHHKOB M yueOHBIX
HcoOuit 0Opa3oBaTeIbHOM OpraHu3alny.

22, OGpasoarernbHas OpraHu3alis caMOCTOATE/IbHA B BBIOOpE U ONPE/ICICHHUH: v

«  KOMIUIEKTa yJeOHHKOB, YYEOHBIX nocobmuit, y4eOHO-METOIUYECKUX MaTepuasos,
oGeCIIeunBarOIIHX TIPEToiaBanye yaeOHOro npeamera, Kypea, JUCIATIIMHEBL (MOYJIs);

o cpencTB 0OydeHHs H BOCTHTAHHA. Beibop cpefcTB OOydeHHs M BOCHHTAHHA
ompeensiercsi cnennpuKoi conepanus u opmoit oprann3aliu 00pa3oBaTenbHOH
JeSITeTIbHOCTH.

[Tomonuenne yuebHOro @QoHma obecmeumBacTCs 3a CHCT cpencts  (perepanbHoOro,

NerHOHATBHOIO, MYHHULUIIATBHOTO 6romkeToB (cT.35, m.2 denepalbHOro 3aKOHa Ne 273-@3 ot

20122021 «O6 obpasoBanuE B PocchiCKOH denepanuu»); HHBIX HCTOYHHKOB, HE

ATIPEIleHHBIX 3aKOHO/ATEIbCTBOM P®, B T.4. 6€3BO3ME3IHOTO MOKEPTBOBAHMA (hu3uIeCKUMU

! 17TH IOPHIMYECKUMHE JTHIAMH.

S 1 B uensx obecreuenns o0ydaromuXces yueOHUKaMHy, yueOHBIMU TOCOOUSIMHU LIKOIIA MOKET

L AHMOJICHCTBOBATE C APYTHMHE 001e00pa3oBaTeIbHBIMA OPraHH3aluAMH paiioHa, YrpaBIeHHEM

Spa3oBaHHus.
23, HemocpencTBeHHOE PYKOBOJACTBO U KOHTPOIIb paboTHI 1O CO3/IAHUIO ¥ CBOCBPEMCHHOMY
OHOTHEHHIO GHOMHOTEYHOro (OHAA LIKOTBHBIX —Y4eOHHKOB OCYILIECTBISET  HUPEKTOP
Spa30BaTeIbHOM OpraHu3aliHy. :

2 6. JlomyckaeTcs  HCIOJb30BAaHUE y4eOHO-METOLUYECKUX ~ KOMIIIEKTOB,  BXOJUIIHX B

DelepalibHblii  MepedeHb Y4eOHHKOB, COITTACOBAHHBIX  HA [lemarorn4eckoM COBETE H

© IBEP/KIEHHBIX TTPHKA30M JAHPEKTOPA MIKOJIBL

2.7 Jlng > PeKTUBHON OpraHu3anuu 06pa3oBaTeIbHON NEATETIPHOCTH HCIIOJB3YCTCA yueOHO-

\1eTOIMYECKoe 00eCIIeueHUuE U3 OIHOH IpeIMETHO-METOIMYECKON TMHAN.

28, Tlpouecc paboTs Mo GOPMEPOBAHHMIO donma yueOHO#H nuTepaTy pbl BKIIOUACT CJIeTYIOLIHE

yTAIlbI:

e paboTa TEIArOrHYeCKOro KOJUIEKTHBA € denepanpHbIM - TIEPEUHEM yueOHHKOB,
PEKOMEH I0BAHHBIX (IO ICHHBIX) K HCTIOB30BAHMIO B 06pazoBaTeIbHbIX OPraHH3alHIX;

o  [OArOTOBKA CIIHCKA YUEOHUKOB, IITAHMPYEMBIX K HCTIOJIb30BAHHIO B HOBOM yueOHOM TO1y;

e IpENOCTABJIEHHE CIIHCKA YYCOHMKOB [lenarorvyeckoMy COBETY Ha COINIACOBAHME H
yTBEPIKICHHE;

e MArHOCTHKA YPOBHA OOECICUEHHOCTH OO0yJarOIIMXCs yueOHOM JMTEpaTypoH Ha
crieyromuii yueOHbIi IOl B COOTBETCTBAN C KOHTHHICHTOM 00yUarOIIHXCsl, COCTABIEHHE
MepCIeKTHBHOTO TJIaHa KOMITJIEKTOBAHN yuebHOro (oHma;

e odopmieHne 3aKa3a yueOHHKOB U y4eGHBIX MOCOOUH B COOTBETCTBHHU C YTBEPKIECHHBIM
CIIFICKOM y4eOHUKOB M ILIAHOM KOMIIIEKTOBAHHUA;

e [IpHEM U yueT BHOBb IIOCTYIHBIICH yueGHOlt muTepaTyphl B OHOTHOTEKY.

Bu6nmoTeunblii GOHI MKONBHBIX ydeOHUKOB yUMTBIBACTCS M XPAHWTCAH OTAENTbHO OT

OCHOBHOTO (DOHIA [IKOJIBHOH OHOIHOTEKH.

010, K 6ubnuomeunomy QoHOy yHeOHOU umepanypsl (yueGHOMY (OHIY) OTHOCATCS

\ 4eOHNKH, yueOHbIe T0cobus, opdorpaduueckue c1oBapy, MaTeMaTHdecKue TabUIbl, COOPHHKN

VIIpayKHEHH it 1 3a7ad, TPAKTUKYMBI, KHETH IS 4TCHIS, XPECTOMATHH, paboune TeTpajiu, aTiackl,

KOHTYpHBIE KapThl B IIEYaTHOM H OICKTPOHHOM BHJC, CONEPKAHHE KOTOPBIX OTBEYaeT

IpeGOBAHMAM  TOCYJApCTBEHHBIX — OOpA3OBATENBHBIX  CTAHAAPTOB. o0ecTieunBaroInX

[IPCCMCTBEHHOCTh HM3yYCHHs JUCHMIUIMH M CHCTEMAaTH3WPOBAHHBIX no o00Opa30BaTENbHbIM

00/1aCTsAM.

S T

2.9,



2.11. JIoKyMeHTBI, BKIodaeMble B HOHI GubTHOTEKH, MapKupytoTcs. [IpH 5TOM MOTYT OBITH
HCITIONB30BAHBI IITEMITEIH, KHIDKHBIE 3HAKH, HHIXBUAYaIbHBIC [IITPUXOBBIE KOJIBL, APYTHC BHIIbI
MapKHPOBKH.

2.12. JIOKyMEHTBI IOCTYNarT B OuONIMOTEKY M BKJIIOUAIOTCS B ouoaroTeuHblil QOHI B
pe3ybTaTe MOCTABKH O00s3aTENBbHOrO SK3EMIULIPA. MOKYIIKH (MIOIMMCKH, OOMEHa, IapeHHd,
[OKEpPTBOBAHMS, ~ KOMHMPOBAHMSA  OPUIMHANOB M3 donna OHOTMOTEKH). JIOKYMEHTHI,
OArOTOBIEHHBIE K TIpHEMY B OHOIMOTEUHBIH ¢oHI, moaBEPraroTCs [epBUYHOM 00paboTKe 1
MH/IMBUIYyaJIbHOMY YUeTy.

2.13. JIOKyMEHTBI NPHHAMAIOTCS IO TEPBHYHBIM yHCTHBIM JOKyMeHTaM (HaKiIaxHast, aKT),
BKJTFOUAOIIAM CTIMCOK MOCTYILIEHUH.

2.14. TlpueM IOKYMEHTOB, NOCTYIArOMMX B 6uOIMOTEKy 0Oe3 MepBUYHBIX JOKYMCHTOB Ha
Ge3B03ME3THON OCHOBE (00A3aTEIbHBIE SK3EMILIAPDL, TTIO3UTHBIC HK3EMIUIIPBI MEXK Iy HApOAHBIX
opranu3zauyii, 6€3B03Me3HbIE MOCTYIICHUA 13 HEM3BECTHBIX 1 AHOHMMHBIX HCTOYHHKOB).
oopMIIAETCSt aKTOM O IPHEME JIOKYMEHTOB. v
2.15. Tlpuem MOKyMEHTOB, IIOCTYNAOIIHX B GUOIHOTEKY OT IOPH/MYECKOr0, (PH3UHECKOro JTUlla
B BHUJIE Japa ¢ yKa3aHHEM ero Ha3sHaueHH s JUIsl TIOMOJTHEHIT 6u6mHoTeuHOro Gonaa, 0GopMIIETCA
JIOTOBOPOM TIOYKEPTBOBAHHS B COOTBETCTBHA C [ pak TaHCKHM KOIEKCOM Poccuiickoit @enepannn
(ct. 574, 582).

2.16. TlpHem JOKYMEHTOB OT YATAaTe/eH B3aMCH YTEPAHHBIX ¥ TIPH3HAHHBIX PaBHOLUEHHBIMU
yTpadeHHbIM, O(QOPMIIETCS aKToM O npuéMe JOKYMEHTOB B3aMEH YTEPAHHBIX. B axre
yKkasplBaeTcss  GaMuius, HMHMIHANBL  IUTATEILL cperenus 00 YTEPAHHBIX — M3IAHUAX
(perucTpalMOHHBIA HOMEP, KpaTKoe 6uGmorpaduIecKoe onucanne U3AaHus, [[eHa) CBEIEHNUs O
NPUHATBIX HM3JaHMAX (KPATKOe GubMorpadudeckoe OMUCAHAE H3TAHHI, 1eHa), TOIIKCH
yuTaTeNs ¥ MPUHUMAIONIEH CTOPOHBDIL.

217, Yuér 6ubnuoredHoro QpoHma ydeOHOH JHTEPATyphl OTpAKACT MOCTYIUIEHHE, BBIOBITHE,
oGuryto BenuuuHy donna ydeOHHKOB, W CILyXKHT OCHOBOH €ro MpaBWIBHOTO (pOPMUPOBAHHS,
{[eJIEBOTO HCIIOJb30BAHMS ¥ COXPAHHOCTH, OCYLIIECTBICHMS KOHTPOILA 32 HAJTUYHEM U JIBIKCHUEM
vieOHUKOB.

2.18. TIlpouecc yueTa OUONHOTEUHOTO doHma y4eOHHKOB BKIFOYACT: MPUEM, ITeMIIeJIeBaHue,
PErHCTPALMIO TTOCTYTUIEHNS, PACTIPEIENICHNS TI0 KIacCaM, BBIOBITHSI, A TAK)Ke MOJIBEICHUE UTOTOB
ABMKeHHUs (POHTA U €T0 MPOBEPKY .

2.19. Bce omepanuy mo y4ery IpOU3BOAATCS 3aBEAYIONINM 6UOIMOTEKOI, CTOUMOCTHBIN YUET
BejleTest OyXranTepueil, 00CTy KUBAIOMESH KOy . UnpenTtapu3anus y4ebHoro ¢poHna u cBepka
{AaHHDBIX OMOJIHOTEKH U OyXTanTepHH MPOBOAUTCH €XKErOAHO.

220.  Yuer y4eOHOI IMUTEpaTyPhI OCYECTBIACTCS IPYTIIOBBIM criocoGoM u Benetes B «Kuure
CyMMapHOro yderay ([ajiee - KCVY) u (unu) 51IeKTPOHHOM BUZE. KCVY yueOHHKOB XpaHUTCS B
OUOIMOTEKE TTOCTOSTHHO.

221.  KCY coCTOUT U3 TPEX YacTeu:

Yacts 1. [octymnenne B Gona. B 9Ty 4acTh 3arHChIBACTCS o0Iee KOJUYeCTBO MOCTYIHBIIMX
yUeOHHKOB H UX CTOMMOCTB C 00S3aTClIBHBIM yKa3aHHEM HOMEpa H JAaThl COMPOBOIUTEIILHOIO
-1oKyMenTa. Homep 3anucy eXKerojHO HaTnHaeTCd ¢ Ne 1 ¥ UAET IO TOPSIKY MOCTYTIICHUH.

YacTs 2. Beiobitue u3 (GoHma. B 5TOH dYacTh 3alMCHIBAIOTCS HOMEPA aKToB Ha CHHCaHue
vueOHHMKOB € yKa3aHWEM JaThbl yTBEPIKACHUS aKTa 1 0BILEro KOJIMUecTBa CIMCAHHBIX YUeOHNKOB
Ha 061yt cyMMy. Hymepaus 3amiceif 0 BEIOBIBIIMX U3/@HMAX U3 TONA B roJ] MPOAOJIKACTCS.

Uactb 3. WToru yuerta mprkenust GoHIOB. B TpeThell HacTH 3arMChIBAIOTCA UTOTH JBHKEHUS

(boua yueOHUKOB:

. oGIee KOMMYECTBO MOCTYIHBIINX YUeOHHKOB 32 TEKYIIHH O/, Ha CyMMY:;

«  0blIee KOMMYECTBO BHIOBIBIINX YYeOHHUKOB 32 TEKyIIUH rofl, Ha CyMMY:

«  0o0OIee KOJTMYECTBO YYEOHHMKOB, COCTOSIIMX Ha y4eTe Ha 1 sHBapsi MOCIEXYIOMIEro
rozga, Ha CyMMY.



- uBHIVATBHBIN (TPYTIIOBOI) y4eT Y4eOHMKOB OCYIIECTBISCTCA B KApTOTCKE yueTa

5 Ha KATANOKHBIX KapTOYKax CTAHIapTHOro pasmepa. Ha KapTOUKe yKa3bIBACTCA

~-ionHbl HOMep, GuOMMorpaduyeckoe OnMcaHKe y4eOHHKA, CBEACHUA O KOTMICCTBE

=111X Y4eOHUMKOB C yKa3aHHeM LeHbl. [Ipu HeoMHOKPaTHOM MOCTYIUICHHH yueOHHKa, HE

-\ OTIHYHil, KpOMEe TOJa M3J@HWs M IEHBI, BCE MOCTYILICHHMS 3aHOCATCA Ha €AMHYIO

Fc1u ke B yueOHUKE BHECEHBI JOMOHEHHS U H3MCHCHHS, TO Ha HErO 3aBOAMTCA HOBAA

- w2 KapTOYKH PACCTABIAIOTCS B yUETHYIO KAPTOTEKY II0 Kjaccam, a BHYTPH KJIACCoB — no
~—=v. [Tocse criucanys BeeX YIeOHHKOB KapTOYKU M3bIMAIOTCs U3 KapTOTCKH.

T VueTble KapTOUKH y4eOHHKOB perucTpupyrorcs B «JKypHane pericTpaliii y4CeTHBIX
- 5u0AHOTEYHOTro (OHA IIKOJBHBIX Y4eOHMKOBY, KOTOPBIH BENETCS MO oOpasiy: HOMEp
-~ 1wV, Ha3BaHKe, Kiacc, Ne akTa BIOBITHS KapTOUKH.

~° Vsery ToameXkar Bce BHIBI YUEOHHKOB M yue6GHBIX mocoOuil. Pabouue TeTpany,

_uecKHe  MaTepHanbl, TaOIMIbl, IPONHCH, KOHTYDHBIE KapThl, aTgachl ABJSIOTCS

-:7a\H BPEMEHHOTO XapakTepa. VX yuer mpoussomutes B «TeTpany ydera JOKyMEHTOB
Z#H0T0 XapakTepay.

© - l2 pHHATBIX MEPBUYHBIX YUETHBIX JOKYMEHTAX IPOM3BOAUTCS 3AIHCH, TIOATBEPKAIOMIA.,
STVITHBIIME JIOKYMEHTBI IPUHATEL B OWOIMOTEUHBIN donz KaKk B 00BEKT 0cO00 IEHHOTO
—voro nmymecTsa (nanee - OLJIV) umm kak B 00bEKT HHOTO JABMXKAMOTO HMYIIECTBA.

" 7% [lepsuuHble YUETHBIE JOKYMEHTHI, IOATBEPKNAIOIKE (aKT MOCTYIUICHIS, NepeAaloTes B
© - 2oTepHio 1718 BKIIOYEHHs! B ydeT 6ubanoTedHoro GpoHza.

" - ©xexBapTatbHO, P yCoBHE H3MeHeHus coctasa OLI/IN, ceeneHus 00 001IeM KOJIHYECTBE
\{OCTH JOKYMEHTOB, BKITIOUEHHBIX B COCTaB OMOTHOTEUHOro (oHma, Kai 00BEKT 0c000
=070 IBHKMMOIO HMYIIECTBA, NEPENAOTCS yUPEeIUTEIIIO.

© 27 BiaveH YTepAHHBIX WM HCIOPYEHHBIX YYEOHMKOB MPHHAMAOTCS ApYrue KHHUIH,
- TwoanMbIe TIKOoJE. YUeOHHKH, YTEPSIHHBIE U IPHHSTHIC B3aMEH, YUHUTBIBAIOTCA B «Terpann
T2 NHUT H PYTHX JOKYMEHTOB, IPHHATHIX OT YMTATENeH B3aMEH yTEPSTHHBIX).

© 2+ VueT BKJIKOUYAET PETHUCTpalUIO IMOCTYIUICHHS JOKYMEHTOB B 6ubnuoTeuHbl (QOHI, UX

(723 1C10B. CTOUMOCTD (I)OHZ[B..

~ 20 OcuOBHbIE TPeDOBAHNSL, TPEIbSIBIIEMBIE K yUeTy OUOIHOTEYHOro QoHa:

+  [0JHOTA U JIOCTOBEPHOCTH YUETHOH HH(OpMAIUH;

+  OINepaTHBHOCTE;

+  JIOKYMEHTHPOBaHHOE O(QOPMIIEHHE KaXKIOTO MOCTYIIEeH s B QOHT i KaXKA0r0 BBIOBITHSA
u3 dhoHma;

+  COBMECTHMOCTHL IpHeMOB # (OpM ydeTa, HX HAIEKHOCTh IpH IapaieibHOM
1ICTIOTb30BAHHMHU TPAIULHOHHOM i ABTOMATH3HPOBAHHON TEXHOJIOTHH yueTa;

+  COOTBETCTBHE HOMEHKJIATYpPHI MoKa3areneil yuera (hOHIA aHATOTHYHBIM ITOKA3aTEIIM
rOCy1apCTBEHHOM OMOIMOTEYHON CTATUCTHKH.

(99

. [Topsi1ok BhIIAYH H BO3BPATa Y4eOHHKOB

[Topsi10K MOIB30BaHMS yueOHOM IuTeparypoit onpenernsercs [lonoxenuem o dudanorexe,
| IpasuIIaMH MOJIb30BaHus OMOIHOTEKOH U naHHbM llonoxenuem.
v_.Z. K oOyuaromumcest, 0OCBaMBAIOIIMM OCHOBHBIE 00pa3oBaTeNbHbIC MPOrpaMMbl B IpEaEiax
D¢ 1epaIbHBIX TOCYIAPCTBEHHBIX 00pa3oBaTeIbHbIX CTAHIAPTOB, OTHOCSATCS:




. 00yuaromuecs, 0CBaUBAKOLIHE TPOrpaMMy HadaIbHOTO o01mero o0pa3oBaHus;
00ydJarommecs, OCBAUBAIOIIHE TPOrpamMMy OCHOBHOTO 0011ero 00pazoBaHus;
+  oOyuyaromuecsi, OCBAUBAIOIIUE TPOTPAMMY CPEIHEr0 o01iero 0Opa3oBaHus.
[Ilkona OecrmaTHO obecmeunBaeT OO0Y4YarOIIUXCs yueOHMKaMH, Y4eOHBIMH U yueOHo-
OHYECKHMH TOCOOMSMH B COOTBETCTBHH ¢  (elepaibHbIM ICPETHEM yueOHHUKOB,
- OMEHIOBAHHBIX (JIOMYIEHHBIX) K HCTIOIB30BAHMIO IPH Peau3alii AMEIOMIHX AKKPEIUTAINIO
Tpa3oBATENBHBIX MPOTPaMM HAuanbHOTO 00mLIero, OCHOBHOTO OOIIETO, CPEIHEro o011ero
TpasoBaHus B mpefenax (enepambHbBIX TOCYAaPCTBEHHBIX 06pa3oBaTelIbHbIX CTaHIAPTOB.
SecrieueHde OOYYAIONIMXCS YKa3aHHBIMM H3IAHMAMEA OCYIICCTRIACTCA 3a CcueT W3JaHHH,
efolmxest B QOHIE MKONBHOH OHOIMOTEKH. BubmuoTeyHbI (OH €KEr0JHO IOMOTHACTCA
- cO0XOIMMBIME yueOHHKaMH, Y4eOHBIME U y4eOHO-METOHICCKUMA OCOOUAMMU.
2 1. VyeGHas nuTepaTypa UCTIONB3YeTCs He MeHee 5 JIET, HO IpH cootBercTBUU DenepanbHOMY
“rangapty n @eepanbHOMY MEPEUHIO YICOHHKOB MOXKET HCIONb30BaThest 10 10 et (MHCpMO
\ [iHHCTEepCTBA 00pa3oBaHus 1 HayKu P® ot 08.12.2011r. Ne MJI-1634/03).
23, YueOnuky, ydeOHble MOCOOHMSA U y4eOHO-METONMHCCKHE MaTepHasibl, HEOOXOTHMBIC
»GVUAIOIMMCS Ul OCBOEHHS YYEOHBIX MPEIMETOB, KypCOB, QUCLUIUIMH 3a IpeaeraMu
helepalbHBIX —[OCYJApCTBEHHBIX ~O0pa3OBATENBHBIX  CTAHIAPTOB pOIMTENH  (3aKOHHBIE
PeIICTABUTENHN) MPHOOPETAIOT CAMOCTOSTEIIBHO.
3.6, JleTAM-MHBAIHAAM ¥ JIETAM C OTPAHIIEHHBIMHI BO3MOKHOCTIMH 3110POBEAL. 00ydJaromumMcs Ha
0MY 110 OCHOBHBIM 0011€00pa30BaTe/ibHbIM IPOrpamMMam ¢ HCIIOJIb30BAHUEM TUCTAHIIHOHHBIX
00pa30BaTebHBIX TEXHOJIOTUHI Ha TIEPHOJ] TIOJY HCHUA o6pazoBanus yueOHUKHI PEAOCTaBITIOTCA
5 110JIb30BaHKe OeCIIaTHO.
3.7. VueOHUKH, ydeOHble mocobus 1 y4eGHO-MEeTONNIECKHEe MaTEPHATIB] (paboune mporpamMmMel
T0yPOYHOE TUIAaHHPOBAHKE, METOUIECKIEC MOCOBHMS U T.I.) JUIS JIMUHOTO TOJIB30BaHMS yHHTEA
{IKOJBI IPHOBPETAIOT CaMOCTOATeNbHO. Eciin naHHbIe W3NaHII UMEIOTCH B Hanuund B (oHIEe
SHOIHOTEKH, YUMTENs 00ECTIeUHBAIOTCA MM B IHHMYHOM SK3EMILIAPE fecraTHo.
3.8, VueOHHUKH, ydueOHbIE U yueOHO-METOIHYECKHE 10COBHST PEAOCTABIAIOTCS 00y YatOIUMC
IKOJBL B TUYHOE I0TH30BAHKE IO OXHOMY KOMILIEKTY CPOKOM Ha OJIHH TOJl HE3aBHCHMO OT TOTO,
H1a KaKOM CpOK 00y4eH st OHH paccyuTaHbl. BTOPOH KOMIUIEKT y4eOHMKOB MOJKET OBITh BBLIAH I10
JaSBICHHIO POIUTENeH B CBA3M C YXYALICHHEM 3[0POBHA oOyuarorerocsi MpH HaIHIUHA
¢BOOOTHBIX IK3EMILISIPOB B ONOIHOTEKE.
3.9. Tlepen Hauanom y4eOHOro roja OndIMOTEKaph BbIIACT y4eOHHUKH Ha KJTacC y4alumes 1-11
K72CCOB MO rpa¥Ky, yTBEPKAECHHOMY AHPEKTOPOM IIKOJIBI.
3.10. OByuaroliecs WKOJIBI MOMYHaloT y4eOHHKH 1 yuebHBIe ocoOus U3 HoHIa OUOIUOTEKH Y
GubnnoTexaps B Havane yueOHoro rona. Beiiada yueOHHKOB U yUeOHBIX MOCOOHH POAUTEIISIM 1-
< KJIACCOB ¥ oOydarormumMest 2-9 KI1accoB (GUKCHpPYeTCs 6ubmHoTeKapeM B «BenoMocTu BhIAATH 1
Bo3BpaTa Y4eOHMKOB» W TONTBEPAKACTCS JIMYHOW TOMMUCHIO  OJHOTO U3 poIUTENEN
oOyuatorerocs B 1 kimacce, a BO 7-11 k1accax — JTHYHOH MOITHCHI0 00y Yaromerocs. «Bemomoctu
BBIIAYH ¥ BO3BpATa y4eOHUKOBY XpaHATCs B OMOIHOTEKE. Knaccusle pykoBoautenu 1-11 knaccos
[IPOBOJAT Oeceay-HHCTPYKTaX OOydYaroIliXcs CBOEro Kiacca W HX pojuTenell (3aKOHHBIX
fpencTaBuTeNeit) 0 MpaBuIIax MOJB30BAHMS Y COHNKAMH.
3.11. B HCKJIFOYNTEIBHBIX ClydasX 00ydJaromyecs (JI0KHIKH, BHOBb NpHOBIBIIKE, & TAKKE I
noxrotoBkn k OID u EID, Ha neTHee 0OyueHHE) TOMYYAlOT yHeOHHKH Y oubanorekapsi.
Vue6GHuKH i moarotoBkd k OI'D u EI'D oOyuarormumcs 0-x u 11-x KJlacCOB U BHOBbB
NPUOBIBIIKM BBIIAIOTCS TOJbKO MPH HAIMYHUM HX B oubnuoTeKe. Bblmada HEOOXOIUMBIX
yueOHMKOB Ha JICTHHIT Tepro PUKCHPYETCs B IHTATEBCKIX Gopmysipax Moz TMYHYIO MOINHUCH
00yJaromuXcs. ,
3.12. VueGHUKHI MOTYT ObITh BBIJAHBI KAK HOBBIE, TAK U MCIIOJIB30BAHHBIC PAHEC. B teueHue oHOM
fe/1eTH 00y UarOIIHecs: T0KHBI IPOCMOTPETE BCE YIEOHNKH H Y4eOHbIE nocoOus, BbIJaHHBIE UM
B IMYHOE TMOJb30BaHME. Ilpu OOHApY)KEHHH NE(PEKTOB, MEIIAIOIUX BOCIPHATHIO yueOHOro
viatepuana (OTCYTCTBHS JIMCTOB, IOPYM TEKCTa) 00yHarOLIMHCA MM €ro poAUTE/HA (3aKOHHBIE
[peJICTABUTEIN) MOTYT OOpaTHThCA B OMOMHOTEKY M/ 3aMEHBI €ro ApYIHM. YueOHUK MOXKET



5bITh 3aMEHEH Ipu ero Hanmudud B (oune Oubamorexu. [lo HCTeYeHMM YKa3aHHOTO CpoOKa
[peTeH3MH 1O BHENIHEMY BHAy M KauecTBy ydeOHuKa OHOIMOTEKOH HE NPUHHMAIOTCA, a
OTBETCTBEHHOCTH 32 0OHAPYKEHHBIE JIe()EeKThI B CIABAEMBIX yUeOHHUKaX HECET TOT oOyuaromuiics,
KOTOPBbIA UMH I10JIb30BAJICS.

3.13. B xoHue y4eOHOro roga ¥ MpH Hepexole 00y4aromerocs B TEUCHHE yueOHOro roia us3
UIKOZIBL B JPYTYIO 06pa30BaTelbHYI0 OPraHM3aluio yueOHHKH, y4eOHbIE nocobusi, paboune
TeTpaid U yueOHO-METOAMYECKHe MaTepHaibl, MPENOCTaBICHHBIE B JIMYHOC IOJIL30BAHAC
0OYUarOLIMXCsl, BO3BPAIIAIOTCS B OHOMHOTEKY IIKOJBL B caywae mop4u Wik yTepH yaeOHHKa,
vueOHOro UM yueOHO-METOAHYECKOro MOCo0us, MPEI0CTaBIEHHOIO o0yyaroiemMycst B JIHIHOE
[10.1b30BaHKe, POJUTENH (3aKOHHBIE TIPEICTABUTENH) 00s3aHbI BO3MECTHTD yiepd U BEpHYTh B
010INOTEeKY HOBBIM yueOHHUK.

3.14. OByuarorecs BBITYCKHBIX KIIACCOB Iepe] MOTyYeHHeM T0KYMEHTa 00 OKOHYAHHH LIKOJIBI
0053aHBI TIOJTHOCTBIO PACCUHTATBCS ¢ OUOIHOTEKOH (10 0OXOTHOMY JHCTY ).

3.15. BosBpar yueOHUKOB B KOHIIE Y4€OHOr0 roja OCymecTBIAETCs 110 rpaguKy. COCTaBJICHHOMY
sageayromieil OMOMMOTEKOW ¥ yTBEPIKICHHOMY JMPEKTOPOM LIKOIBL Ilpuem yueOHUKOB
TPOU3BOJIUTCS:

»  or oOyuaromuxcs 1 — 8, 10 xraccos - 3aBeayromen OUOIHOTEKOMH;

« oT obywaromuxcs 9 m 11 kmaccoB - 3aBedyromel OMOTHOTEKOH COBMECTHO C
KJIACCHBIMH PYKOBOAMTENSIMH. KJlacCHBIA PyKOBOIHMTEINb OOECIeUHBAET 100% sBKYy
0GYHAIOMMXCS CO BCEMH YYEOHUKAMH B COOTBETCTBHH C TPApUKOM.

3.16. O6yuarommecs o0s3aHBl ClaTh Y4eOHHKM B IIKOJBHYIO OHOIHOTEKY B COCTOSHHH,
COOTBETCTBYIOILEM €HHBIM TPEOOBAHUAM 10 HX UCTIOIH30BAHHIO H COXPAHHOCTH.

4. BpiObITHE YU4eOHHKOB H3 OUOIHOTEeYHOT0 oHxa
4.1. Cpok ucronb30BaHUs y4eOHHKA HE MEHEE TISTH JIeT.
4.2. BoiObiTre yueOHUKOB U3 (poHIa OUOINOTEKH IPOU3BOTUTCS IO TPHIHHAM:!

¢ BerxocTH ((u3Hueckuii u3HoC);

°  yCTapeJIoCTH 10 COACPIKAHUIO;

« yTepe (¢ yKa3aHHeM KOHKPETHBIX 00CTOSTENBCTB YTEPH).
B akre 0 BBIOLITHH (DPUKCHPYIOTCSI CBeleHHs 00 yueOHMKax, HCKIIFOUaeMBbIX TOJIBKO MO OJIHOH
[pUYMHE. '

4.3. CriucaHye yueOHHKOB MPOBOJIUTCS HE PEXe OJHOTO pas3a B roA. Ha Kaxbli BUJ CIIHCAHUs
(«Berxuey, «YcTapeBIIMe [0 COIEPKAHUION, « Y TEPSIHHbBIC YATATEIAMI) ) COCTABIIAETCS aKT B 2-
X IK3eMIUIApax. KOTOPhIA MOMUCHIBACTCS KOMUCCHEH M yTBEPIKAACTCS AMPEKTOPOM IIKOJIBI.
OauH SK3eMIUIIp aKTa XpaHuTcs B OHONMOTEKe, Ipyrod meperaeTcs IOA PaclucKy B
OyXraaTepHio, KOTopas IPOM3BOIUT CriHcaHue ¢ OalaHca MKOJbI YKA3aHHOM B aKTe CTOUMOCTH
yueOHuKOB. CriucaHHBIE MO aKTy y4eOHMKH CHAlOTCAd B COOTBETCTBYIOLIME OpPraHU3alliH 10

3aroTOBKE BTOPHUYHOI'O CBIPbA. HGHBFH OT CIaa4dun qu6HI/IKOB BHOCATCI Ha pvaeTHbIﬁ CYET
[IKOJIBI.

4.4. BpiObiTHe y4yeOHMKOB u3 (oHma OUONHOTEKH OQOpMISETCS aKTOM 00 HCKIIOYCHHH H
OTpa’kaeTcss B KHHI€ CyMMApHOIO ydeTa, a TAaKKe B KapToTeke ydeTa ydeOHHMKOB. BpiObrtne
yueOHBIX MaTepPHAIOB BPEMEHHOTO XpaHEHUsI TPOU3BOAUTCS B KOHIIE KATEHIAPHOI0 ToJa 10 aKTy
C yKa3aHHEeM MPHYUHBL: «MaTepHall BPEMEHHOIO XPaHEHUSY.

4.5. AKTBI Ha CIIHCAHHE Y4eOHHKOB BH3MPYIOTCS UIeHAMH KOMUCCHH 0 COXPaHHOCTH (DOHIIOB.
3aBH3UPOBAHHBIE aKThl YTBEP)KJAKOTCS TUPEKTOPOM IIKOJIBL.



2 6. (CrnucaHHble IO aKTy y‘-le6HI/II\’H MOTYT OBITh HMCIIOJIB30BaHbl  AJIA NU3rOTOBJICHUS
117 7aKTUYEecKoro marepuaia, Ui pCCTaBpaHHOHHBIX pa60T UK TIEPEOAr0TCs opraHmauymM o
ArOTOBKE BTOPCHIPBIL. YacTtb y‘{€6HI/IKOB, HaxoIAIuXxcsa B }/JIOBJICTBOpI/ITeHI:HOM COCTOSIHHH,
70CTIe CrucaHus MOKET BhIIaBaThCA 06y‘{aIOHIHMCSI JJIs1 HOATOTOBKH K JK3aMeHaM, repeaaBaTbCA
B _\"{GGHble KaOMHETHI WK UCIIOJIB30BaHbI 1JIs peMOHTa JpyTHX yLI€6HI/IKOB.

7. XpaHeHHe CIIHCAHHBIX yUeOHHKOB BMECTE C JEeHCTBYIOMINMH 3aMpeaeTes.

I

1]

_ Vuyer HTOroB ABH/KeHHs OHO/IHOTe4HOro oHIA

1. Vitoru aeuwkennst DOHIOB MONBOJATCS B KHHEIE CyMMapHOTO yHeTa oubmuHoTeYHOTro (POHIA
(MW JIPYTOM PETHCTPE CyMMapHOTO y4eTa, IPUHATOM B OubIHoTEKe) HA OCHOBAHUH JAHHBIX
CYMMapHOTO ydeTa O MOCTYTIICHUH U BBIOBITHH JIOKYMEHTOB.

n

3.2. IToroBple JaHHbIE UMEIOT YCTBHIPC 00s3aTeNIbHBIX [TOKa3aTellsd: COCTOSUIO HAa Hayajio rojaa,
[MOCTYIHIJIO 3a I'0N, BBIOBIIO 3a TOJl, COCTOMT Ha KOHCH rozaa. W ToroBsie JaHHBIE I10 3JICKTPOHHBIM
CEeTEBBIM YJIAJICHHBIM JOKYMEHTaM Hpe,Z[CTaBHSIIOTCH clieyromuMu nokazarejaaMu  yYETHBIX
eIUHHUILL; COCTOSJIO Ha Ha4dallo rofa, Oq)OpMﬂeHO B JOCTYII B TCUECHUEC roja, JOCTYyIL NpeKpanieH B

TeUeHHe rojJla, COCTOUT Ha KOHEI roaa.

6. IlpoBepka HATUY NS JOKYMEHTOB oubanoTedHoro ponaa
6.1. OGs3aTeIbHAS HHBEHTAPH3AIUS TPOBOIUTCS B CIEAYIOMIHX CIIyasX.

. IIpU CMeHe MaTepHanbHO OTBETCTBEHHOIO JHIA;

«  [pu BeIABIEHAN HAKTOB XUILCHHS K ITOPHIH TOKYMEHTOB,

. B cioyuae CTHXWHHOro OeicTBUs, MOXKapa WIH JpyrHX ype3BBMAIHBIX CUTYalHi,

BBI3BAHHBIX PKCTPEMATIbHBIMHU YCIIOBUAMU;

. mpu nepenade Gponna OMOIMOTEKH MK €€ HaCTH B ApEHILY

[pH peOpraHU3alyy U JTHKBHAJAIIH OHOTHOTEKH.
J1J151 TPOBEICHHSI IPOBEPOK THPEKTOPOM 0Gpa30BaTENbHOIT OPraHU3alliH HA3HAUACTCA KOMUCCHA.
B COCTAB KOMHCCHHU JIOJKEH BXOIUTh MPEACTABUTEND Oy XraaTepUH.

6.2. TIpoBepka (oH/a B ITAHOBOM IOPAIKE OCYIIECTBIACTCS OLHH pa3 B 5 JieT.

6.3. IIposepka Bcero (oHga MM €ro 4HacTH 3aBepLIacTCi COCTABJICHHEM aKTa O pe3yibTarax
TIPOBEIEHUS] TPOBEPKH HATHYUS JOKYMEHTOB yueGHOro (oHIa U MPHIOKEHUEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYFOIIIMX 110 HEeyCTAaHOBJIEHHO mpuumHe. B akTe (pUKCHPYIOTCA CBEICHHUA O
KOJIMYECTBE:

JIOKyMEHTOB y4eOHOro (oH/a 1o JaHHbIM yHeTa;
¢ JOKYMEHTOB, UMEIOIIMXCS B HAIMINH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIMX B ouororeudoM (oHae o HEyCTaHOBIIEHHON
pUYHHE.
B akTe TakKe yKasblBAIOTCS HOMED M Jara aKTa O MPOBEICHHH npeabITy el TPOBEPKH. AKT C
NPHNOKEHHEM CIIMCKA JOKYMEHTOB, OTCYTCTBYIOMMX IO HEYCTAHOBJIEHHOW MPHINHE,
MOJIMUCHIBACTCS TIpe/ceaTeNIeM i WIEHaMU KOMUCCHH 1 Yy TBEPKIACTCH JUPEKTOPOM LIKOJIBL.

6.4. Tlpu BBISIBICHHH B Mpolecce IPOBEPKH doHza OTCYTCTBYIOIIMX JIOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJIEHHSl BHHOBHBIX IHI YOBITKM IO HENOCTAte CIIHCHIBAIOTCS B
COOTBETCTBUH C JICHCTBYIOIIKUM 3aKOHOAATEIBCTBOM.



7. le10n1poH3BOICTBO B OPraHU3alUH y4eTa OHOIH0TedHOro (hoHaA

7.1. Opranusanus padoThl ¢ JOKYMEHTaMH 110 Y4eTy OHOIMOTEYHOro (POHIA OCYLIECTBIISETCH 10
NpaBuIaM BeIeHHs 1eI0IPOU3BOICTBA.

7.2. OCHOBHbIE TOKYMEHTBI, B KOTOPBIX OCYLIECTBISIETCS YyYeT, MOJIEKAT MOCTOSHHOMY
XPaHEHHIO KaK JOKYMEHTBI CTPOroil oT4eTHOCTH. IIOCTOSIHHO, 1O JHUKBHAALMH OMOJIHOTEKH,
XPaHsTCS PeruCTPhI HHAWBHYAJIbHOTO X CYMMapHOI0 y4ueTa JOKYMeHTOB OubarnoreuHoro ¢Gouaa
(PeruCTpallMOHHBIE KHUTH, HHBEHTApPHBIE KHUTH, KHUIY CyMMApHOTO YUeTa, YUETHBIH KaTaaor u
KaTajoru).

7.3. B COOTBETCTBHMH C IIpaBHJIaMH OpraHM3alli¥ TOCYNAPCTBEHHOIO AapXMBHOTO Jena
YCTaHaBIMBAIOTCS CIICAYIOLIME CPOKH XPAaHEHHsS [TOKYMEHTOB, OOECIeYHBAIOIIMX Yy4eT U
COXPaHHOCTh ()OHTIOB:

*  COIpPOBOJIUTENBHBIE JOKYMEHTHI (HAaKIaJHbIe, CYeTa, OMUCH, CIIUCKH Ha MOCTYIIAOIIYIO
JUTEpaTypy) — 3 rona;
° TIPUXOIHBIC aKThl HA JUTEPATYpPy, MNOIYUEHHYIO OECIIaTHO MM 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
° KHHUIa yueTa JUTepaTyphl, yTEpSHHON UATATENSIMH U TIPUHSTOH B3aMeH, — 3 roja;
° AaKThl Ha CIUCAaHHWE KHHUI U TNEPHOIUYECKUX H3JaHWH, YYEeTHBIE KapTOUKH, KHHIKHBIE
(bopMyIspbl cricaHHBIX H3naHui — 10 Jer.
7.4. Tlo WCTEYEHHH CPOKOB XPAHEHWS y4YETHBIE JOKYMEHTHI IIOMIEKAT YHHUTOKEHHIO B
YCTAHOBIICHHOM ITOPSIIIKE.

7.5. Jlo OKOHYaHHs OuYepenHOH MpoBepKH (BOHIA XPAHATCS aKThI O PEe3yJIbTaTaX IPOBEICHHS
IPOBEPKH HATHYMSl JOKYMEHTOB OUOIHOTEYHOTO (hOHIA.

8. Obecneuenue coXpaHHOCTH GHG.HOTEUHOT0 POHIA MKOTBHBIX YIeGHHKOB

8.1. CoxpamHoCTh (oHIA ObECIEYUBACTCS CO3MAHMEM ONTHMATBHBIX YCIOBHIl XpAHCHHS H
MCIOJIb30BaHusI YYEOHMKOB, a TAKXKE OXPAHOM MX OT MOPYM M XHIIEHHUIL.
8.2. Xpanenue y4eOHHKOB OCYIIECTBISETCS COTTIACHO NeHCTBYIOLINM WucTpyKuusM mo oxpase
TpyJa H MoKapHOH 0€30macHOCTH.
8.3. ®on yueOHHKOB PaCIOIAraeTes M YUHTHIBAETCSA OT/IEIBHO OT OCHOBHOIO (DOHA.
8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMIO COXPAHHOCTH (OHHA y4eOHHKOB BO3JAraeTcs Ha
JUPEKTOpa IIKOJIbI U 3aBEAYIOLIET0 ONOIMOTEKOI].
8.5. OTBETCTBEHHOCTH 32 COCTOSIHHE ¥ COXPAHHOCTH BBITAHHBIX Y4eOHHKOB B TCUCHHE y4eOHOro
rofla HecyT oOydvaromuecs, HOJB3yomHecs >TuM (oHmoM. OHM e, IPH HEOOXOIUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciydae yTepu mi nmopunm yueGHHKA POIUTENH (3AKOHHBIE IPEICTABUTEJIU) BO3MEUIAIOT
HaHECEHHBIN yIep0 B COOTBETCTBHH C JCHCTBYIOMIUAM 3aKOHOIATEIbCTBOM.
8.7. B nensx KOHTPOJIs 3a COXPAHHOCTHIO YUeOHNUKOB o0yyaromumucs 2 pas3a B ro1 (CEHTSOPb u
anpenk) OMOMMOTEKOH TMPOBOAATCS BHIGOPOYHBIE PEHIBI 1O MPOBEPKE COCTOSHHS YIeOHHKOB.
CBezienus o pesynpTaTax peiina JOBOASTCS 10 KIACCHOTO PyKOBOIHTENIS, IIPH HEOOXOIUMOCTH JI0
3aMecTHTeNs nupekTopa. [lo pesynpratam mpoBepkH cocTaBIIsIeTCS aKT.
8.8. Kputepun mo mpoBepke cocTOSHAS y4eGHHKOB:

°  HQJIMYKC 3alIHCH O IPHHANICIKHOCTH y4eOHUKa 00y JaroIemMycsi;

°  HaIM4He BCeX y4eOHHWKOB Ha MOMEHT IIPOBEPKH (COrIACHO PacHIMCAHHIO YPOKOB);

°  Hajuyuhe 00JI0XKEeK Ha YYeOHHKAX; '

Ty



°  BHEWIHHII BiI y4eOHHKA (OTCYTCTBHE IPSA3U, HANMKCELL, TOMATOCTEL. IIOPE30B, PBAHBIX
CTpaHHIL. IOBPEKICHHH MEPENIETOB B yUeOHUKAX);
° g 1 —4 K71accoB - HaIUYKe 3aKIanoK.

9. llpaBnia noab3oBaHus yaeGHUKAME 1151 00y4alomuxcst ¥ poauTeIei

9.1. Obyuaroriecs HMEIOT MPaBo 0JIy4aTh y4eOHUKH, MPeIyCMOTPEHHBIE 006Pa30BaTENbHBIMHU
TIpOrpaMMaMH IKOIbL, BO BPEMEHHOE TOJB30BaHue U3 (OHIa GUOIHOTEKH GeCILIATHO.

9.2. Y4eOHUKH BbLIAIOTCS 00y4aroLUIUMCsI CPOKOM Ha OJTHH roJl, He3aBUCUMO OT TOT'O, Ha KAaKOii
CPOK O0y4eHHSI OHH pPACCUHTAHBI, O3 IpaBa nepeadu W mpojakd. BosBpar yueOHMKOB
FApaHTHPYTCST POTUTE/IAMH (3aKOHHBIMH MPEICTABAUTENSMH).

9.3. YueOHHKH MOTYT GBITh BBLIAHBI KaK HOBBIC, TaK U HCHOJB30BaHHBIE paHee. [IpoGiemMsl
HEXBATKH y4eOHHKOB PEIIAIOTCs Yepe3 0GMeHHO-pe3epBHBIil (onx mxon paitona (061acTHOTO
LCHTpA).

9.4. OOyuyarornecst 10JKHEI HOANHUCATh KAKIBIH YUYEOHHUK, MOTyUYEHHBIH U3 (OHIA HIKOIBHOI
Oubnnortexu (yueGHBI ro, (pamumust, nvs, knace).

9.5. YueOGHUK 10TKEeH HMETh AOTIOTHUTENIBHYIO CHEMHYIO 00JI0KKY .

9.6. B yueOHuKax Henp3s mucars, PHUCOBATh, 3arudaTh U BBIPHIBATH CTPAHMIIBI H T.]I.

9.7. Obyuaromuecs o06s3aHbI BO3BpamiaTh IMKOJbHBIE Y4YeOHHKM B ONPATHOM BHIE, 10
HEOOXOMMOCTH PEMOHTUPOBATH HX.

9.8. YueOHUKH 10KHBI BO3BpaIaTeCs B OUOIMOTEKY B YCTAHOBIEHHEIE CPOKH B KOHIIE yueOHOTO
roja, 10 JIETHUX KaHUKYL.

9.9. Bemmycknuxu (9,11 KJIACCOB) 00A3aHBI PACCUMTATHCS C OHOIMOTEKOH MO HCTEUYCHHUH cpoka
o0yueHnus (10 mojydyeHus aTTecTara).

9.10. Obyuaroimecs, BEIGBIBAIOIINE B TCUCHHE y4ebHOTOo rona, 00s3aHbl CAATh YIeOHHKH nepen
0JyYEHHEM JIOKYMEHTOB.

9.11. B ciryuae nopuu umi yrepu Y4eOHHKOB 00ydaroIHecs 06sS3aHbI BOSMECTHT UX HOBBIMH WIH
PaBHOLCHHBIMH I10 COTTACOBAHMIO C 3aBEYIOIINM OUOIHOTEKOI. v
9.12. OTBercTBEHHOCTH 3a COXPAaHHOCTP IOJyYEHHBIX MIKONLHBIX Y4YeOHHKOB HECYT Kak
00yHaroIInecs, Tak U HX POAUTENH (3aKOHHBIE IIPEICTABUTEIH ).

10. Tpebopanus K HCIOIB30BAHAIO H 06ecCIIedEH IO COXPAHHOCTH Y4eOHHKOB

10.1. Obyuaromuecst 0653311 OepexkHO OTHOCUTBCS K yueOHHKAM, He JIOTIY CKaTh UX 3arpsi3HEHHUS]
1 TIOP'H, MPHBOZSAIINX K IOTepe MHOOPMALIHH, YXyIIAIOIIEX y10009UTaeMOCTb, YCIIOBHUS UTCHHSI
(110Tepst 71eMEHTOB H300paKeH S, [IATHA, [aparmyHpl, OTCYTCTBUE ONHON MM Goyiee CTpaHHLI,
CKJICHBAHHE CTPAHHIL M TIOBPEXKIEHHE TEKCTa MIIH HILTIOCTpaLHii IPU PaCKpBITHH, JAedopmarius,
[IOTPENaHHOCTD OJI0KA HITH MEpPEILIeTa).

10.2. Ilpu wucnomp3oBanun y4eOHHKa MepBOro roja, OH JOKEH OBITh CIAH B IIKOJIBHY IO
OMOMHOTEKY B OTIMYHOM COCTOSHWUM: UHCTBIM. UenbM, Oe3 TOBPEeXKASHHH M MOTepTOCTeid
KOp€IlIKa, yrioB neperieta, 6e3 oTphiBa mepernieta oT 6IoKa.

10.3. Ipu nemons3oBanmn yuebHuKa BTOPOTO-TPETHETO TOA, OH JAOJKEH OBITh CIAH B IIKOIBLHYIO
OHOIMOTEKY B  XOpOIIEM COCTOSHUH: YHCTBIM, ILENbIM, [ONYCKAIOTCS HE3HAUUTENIbHbIE
HNOBPEKIACHHSA: MOTYT OBITh HEMHOTO LOTPCHAHBI YTOIKHA IEpeIIeTa, KOPEIoK (HO He MOpBaH).
10.4. Tlpn ucnons3opanmy yueGHuka UCTBIPEX-IISTH JIET, OH [ODKEH OBITh CHAH B LIKOJBHYIO
OHOIHOTEKY B yIOBIETROPHTENEHOM COCTOSHUH, IPUTOAHBIM IS JaTbHENIIETr0 HCTIOMb30BAHUS:
THCTBIM, NOTYCKAeTCsl HAAPBIB Kopemnka (He Goiee 1 cM. OT Kpas) U NepersieTa B MecTe ero
COCZIUHEHUS C OJIOKOM.

10.5. Ilpu ucnons3oBanun y4eOHHUKa IIeCTH JieT u 6oJee, OH NOKEH OBITH CIaH B IIKOJBHYIO
OUOIHOTEKY B yIOBIETBOPHTENLHOM COCTOSIHUH, IPUTOAHBIM VIS JaJbHEHIIEr0 UCIOML30BAHMUS:
AHCTBIM, NOTIYCKAeTCsl HAAPBIB KOpelnka (He Gonee 2-3 ¢M OT Kpasi) U TeperieTa B MecTe ero
COCIMHEHUS C GIIOKOM.

10.6. Bee noBpesxaens n0mKkHbI 651Th aKKypaTHO CKJICEHEI TPO3payHoi OyMaroi, o mHpoKHm
PO3Pa4YHbIM CKOTYEM.



I1. OTBercreesnocTh VYACTHHKOB 00pP230BATEILHON NeATENbHOCTH

1.1 Jepes oo w0181 HeceT OTBETCTBEHHOCTH 3a OPTaHH3ALMIO PAbOTHI MO CBOEBPEMEHHOMY
MOMOMEC= s " 1H0TeyHOro  (hOHOAa IIKOJNLHBIX y4eOHHKOB, oOecredeHHe OOYYaroLIHXCs
y4eOHusz “C0HBIMH OCOOMAMH, y4e0HO-METOMMYECKHMU MaTepHalaMH, CpeICTBAMH
o0yueHEs ® socTHTaHHS.

11.2. 3awectures aupekTOpa OIpeleNsieT IMOTPeOHOCTh IIKOJbI B yueOHHKaX,
COOTBETL = «oiiiix. IporpaMmam  OOy4eHHs, OCYIIECTBISIOT KOHTPOJb 3a HCIIOJb30BaHUEM
nearori=coaiiu: paOOTHHKAMK B X0Jie 00pa30BaTeNbHOM JeATeIbHOCTH YUeOHIKOB, YIeOHBIX
MOCOOHT = ==0HO0-METOMYECKHX MATePHAIOB B COOTBETCTBHH CO CITHCKOM, OIPEIEICHHBIM
IIKOZOH.  COSMECTHO C YUMTENAMH U 3aBENYIOMMM OHOMMOTEKOH OCYINECTBISIET KOHTPOIb 3a
BBINOT=cicw 00VHAIOLINXCA  €IIMHBIX  TPEeOOBAaHHH IO MCIOJB30BAHUIO M COXPAHHOCTH
y4eOH#EOE

11.3. RiziCssie pYKOBONMTENM HECYT OTBETCTBEHHOCTH 3a BOCIMTAHHE y o0ydJarommxcs
Oepe=or0 OTHOUICHUS K yueOHOH KHHMTe, 3a COCTOSHHE y4eOHUKOB W YueOHBIX MOCOOHH
00y =2:01iXCs CBOCTO KJlacca B TeUeHHe Y4eGHOTo roja.

[HIXCH IIKOTIBL, 32 OPraHU3alHI0 padoTsl OMOIHOTEKH 110 BhIZaue U BO3BPATy Y4EOHHKOB,
nocoOni M y4eOHO-METOMMYECKHX MaTepHanoB OOYYAIOIIHMMMUCS, 33 COXPAHHOCTD

OubaHOTewHOrO (oHIa yueOHOH TUTEpPATY PHL.

I1.5. PoauTenn (3akoHHBIE NpeICTABUTEIH) 00ydJaroIixcs HecyT OTBETCTBEHHOCTH 3a

COXPAaHHOCTD MOy 4EHHBIX yIeOHUKOB, y4EOHBIX MOCOOHIT U YUeOHO-METOANYECKHX MATEPHAIIOB

1 BO3MEIIAIOT UX YTPATy UIIH NOpUYYy OHOIHOTEKE KO

11.6. Obyyarommuecs: HeCyT OTBETCTBEHHOCT 3a COXPaHHOCTb y4eOHUKOB, YUEOHBIX MOCOOHIT U

y14e0HO-METONHYECKIX MATEPHAIIOB, OTYUEHHBIX 13 (OH/A LIKOMBHOMH OHOTHOTEKH.

12. 3akmo9uTeIbHbIE 010KEHHS

12.1. Hacrosimee [TonoskeHne 0 MIKOTLHOM OO THOTEUHOM donge, nopsaxe ero GoOpMUPOBAHTIS.
V4CTa. UCTIOJIb30BAHMUS U 00ECTIEUEHHSI COXPAHHOCTH SIBIISETCS JIOKATBHBIM HOPMAaTHUBHBIM aKTOM,
npuHuMaeTcs Ha [lemarornyeckoM coBeTe MIKOIIBI U yTBepiKIaeTcs (1160 BBOTUTCS B AEHCTBHE)
[TPUKA30M TMPEKTOpa OpraHU3aliy, OCYIECTBIIAIONIEH 00pa30BaTeNbHYI0 NeSITeIbHOCTS.

12.2. Bce u3MeHeHHs M IONOJHEHHS, BHOCHMBIC B Hacrosiee [losoxenue, opopmisiorcs B
IUCBMEHHOH (OopMe B COOTBETCTBHHU JEHUCTBYIOIIUM 3aKOHOJATEILCTBOM Poccuiickoit
Denepariuu.

12.3. Tlonoxenne o GubmuoTeynoM (omze 00pa3oBaTeNbHON OpraHu3aliM IPUHUMAETCS Ha
HCOMNPEICTICHHBIN CPOK. VI3MeHeHus u 1omosHeHus K 110J105KeHHI0 IPUHUMAIOTCS B MOPSIIKE,
npenxycMoTperHoMm 1.12.1. gacrosmero ITogoxeHus.

12.4. Tlocne npuusitns ITomoKeHHs (WIH W3MEHEHHH W JIOTIOJTHEHUH OTHEIBHBIX NMYHKTOB U
Pa3lienoB) B HOBOW peNaKIHK NPeBITYIIas PEIaKIUs aBTOMATHICCKH yTpauuBaeT CUITy.
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